


What is a school official? 
A person employed by Millikin University in an 

administrative, supervisory, academic, research, or 
support staff position (including law enforcement unit 

personnel and health staff); a person serving on the 

board of trustees; or a student serving on an official 
committee, such as a disciplinary or grievance 

committee.  A school official may include a volunteer or 
contractor outside of Millikin University who performs an 

institutional service of function for which the school 
would otherwise use its own employees and who is 

under the direct control of the school with respect to the 

use and maintenance of PII from education records, 
such as an attorney, auditor, or collection agent or 

student volunteering to assist another school official in 
performing his or her tasks.     

 

What is legitimate educational interest? 
A school official has a legitimate educational interest if 

the official needs to review an education record in order 
to fulfill his or her professional responsibilities for Millikin 

University.  This is not ñblanketò access to all data or all 
students. 

  

When is prior consent not required? 
The institution may disclose records without consent if 

certain requirements are met, but it is not required to do 
so.  Additional disclosures may be made by the office 

charged with maintaining the student educational 

record.  Some examples of the exceptions to the release 
requirement include: 

 Disclosure of directory information provided the 

student has not requested no release. 

 School officials with a legitimate educational 
interest. 
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